
INSTRUCTIONS: See F'ublication No. 76-!?M--! for instructions on completing th i s  form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334. . 
Attention: Scheduling Section. 

FOR AGENCY USE 1. Agency Address FOR REWRDSMANAGRJENT USE 

Application bte Bept. of Administrative Services ~ l i s a t i c n  Number .., 
October 29 ,  1976 TiSCd Services Divis ion 96- ibq .. 

Date Completed 
+reasury and Cash Management Section 
116 Mitchell S t ree t  R 4 4 5  
Atlanta, Georgia 30303 

D a f e H ~ i v e d  

1 ~&g 1 :w WFV 1 2 1976 
Application Number 

2. Person to Contact Working l i d e  Telephone Numb; 

3. Anion Requested 

Wancy Ragan Accountanc II 6%-2168 ,i - -~ 

a. 0 Estaoiisn Retention Schedule; reaxd will continue to accumulate. 
b. 
c 0 Amend Ap&ication No. Checkone: 0 Change; 0 Supercede; 0 Void 

0 Dispose of'present accumulation: no further aaxlmulation anticipated. 

4. Dateiof Series 
Earliest Latest 
PI72 Present Investment Sheet F i  1 e 

6. Division and Office Fundon 

5. Records Wer Title (followed by tide used in office; if different) 

-- 
What is the funm.on ofme Divizion ,. and the Office in which t h i s  record series i s  created? 

TISCAT, DIVISION - Administers Self-Insurance of State  Property and Liabi l i ty ,  Worhen's 
Compensation for Sta te  Eaployees. Treasury and Cash Management of State  h n d s ,  and 
accounting and payroll  systana design throu'gh Tisc.1 Services. 
TREASURY AWD CASH WARAGEMEKT SECTION - Receipts. disburse t o  agencies and invests 
S ta te  General find and Revenue Sharing monies. --Federal h n d s  receipted and disbursed 
include Le t t e r  of C r e d i t ,  DepartmeEt of Transpomtation reimbursement. National Flood 
Control Fund and ra t iona l  l o r e s t  Reserrve f ind.;  Receipt and disburse various Trust >~ 
h n d s .  Provide accounting services and records for  Superior Court appropriation, 
primarily payroll ,  attendcnt retirement systems and t ravel .  I n s u r e  e l i g i b i l i t y w f  :' 
municipali t ies for and disburse Grants to  Municipalities and Cpanties. .~ 

lnduded are: 

r ,  
forms 1 isting' ba'nk$~~PPceit inu~~funds; '~a~e of Tnterest an' investments: 
and date invested. This file i s  related to the Investment Journal F i l  

File is arranged: Chronologically by investment date.  

8. Monthly Reference Rate How often are records referred to which are: 

One to six months old I.; Seven to twelve months old ; Thirteen to twenty-four months old 

twentyfive months and older ? .  - 
Letter.size drawers ; Legal-Size drawers ;Shelves : Other (specifv) - 

of Accumulation of Remrds 



The following requires the series to be kept: 

I V W S .  
b. Statute of limitation e. Administrative need 2 y e a n .  
c. Federal law f. Federal retention instructions 

Attach copy or excerpt of laws or regulations. Explain administrative nL.d. 

Back up material for invesmcnts. 
s?-Y 

.- .~ ~~ ~~ - 
.: ten; ~ .. ~~ . . 2  :, , :,- : .~i:  -.-:.> ~. . . ^  ~, ~ ! 0 Cakndw Year; 0 .Fir;Cal rear: 0 Other 

. I .  r l  -<?.! ,>;. _. ~~ - -  

monthcs) 1 .i Tear(s);th&i 
' 

. .  
. .  ~. - -, ..I~ ~. > ; ' , ~ ~  , .  . . ~  ~ , . ...,., .. . ~ . ~ ~ . ~ .  ~. . i -~ . . .~ - . .  - , :  . ~. .,? ' . P  j -  

T 
- .  . ,  

Hold in thccurrent files area . ~~ 

0 Transfer to loci1 holding area, hold 
El Transfer to Stak'Remrds Center:hold~ : ' 1 -. j: ~- El Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (SpecifyJ 

.=. vear(s);&en- . :. - F ? ~ . : .  ~~ I - .  ~1 . ~ .  ~ ~ 

.; - ,  : -  *: . . .  !2:y,&s);thm- :. . . - ~  -~ ~ . I ~  . ~ ,  ,~ 
, ;. . .  ..>..' , . .  . . .. S ~ ~ ,  . . . . .  
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State Records Committee 
Recommendations in para- 
gaph 12 are approved. 
(if disapproved, attach letter 


